EASTERN WYOMING COLLAGE
INCOMPLETE COURSE

CONTACT FORM

This form is to be completed by the instructor for each student who is given a grade of ‘X’ (incomplete). A grade of ‘X’ is to be issued only if the student is unable to finish the course work due to an excusable reason. The judgment of a valid excuse rests with the Dean of Instruction.

The instructor is to outline the work remaining to be completed along with a progression timetable indicating deadlines for which the student is to have certain objectives and goals completed. If the course work is not completed by the designated time and within the designated semester, the grade of ‘X’ will revert to a grade of ‘F’ or ‘W’ at the discretion of the instructor.

The student has one academic semester in which to complete the course work.

This original form must be returned to the EWC Records Office. A copy is to be retained by the instructor and the student.

SEMESTER-Circle one (Spring) (Fall) (Summer),
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SOCIAL SECURITY NUMBER








COURSE TITLE & NUMBER









REASON FOR IMCOMPLETE









DATE TO BE COMPLETED









INSTUCTOR’S SIGNATURE









STUDENT’S SIGNATURE









DEAN OF ISTRUCTION’S SIGNATURE







